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ACIBADEM UNIVERSITY ACADEMIC ENGLISH PROGRAM
Using Artificial Intelligence (AI) in Assignments and Projects: A Guide for Students

AI tools can support your learning when you use them openly and responsibly. This guide sets out the Academic English Program's (AEP) principles for using AI in assignments and projects. Your course syllabus or assignment brief may set stricter rules; where it does, those rules apply.

General Principles:
•  Your learning comes first: AI must support, not replace, your own reading, thinking and writing. Your assignment is assessed as evidence of your own English skills.
•  Your instructor sets the level of AI use: Each assignment states whether AI is not allowed, allowed only for specific tasks, or allowed more broadly. If this is not clear, ask your instructor before you start.
•  Be transparent: Declare all AI use on this form, even when the use is permitted. Undeclared AI use is treated as academic misconduct.
•  You are responsible: You are accountable for every word, fact and reference in your work, including any part prepared with AI support.

Acceptable Uses of AI (only when your instructor permits AI use):
•  Idea development: brainstorming, exploring a topic, getting explanations of difficult concepts, or getting feedback on your outline.
•  Research assistance: finding possible sources. You must then locate, read and cite the original source yourself; never cite the AI tool as the source of information.
•  Language support on your own draft: feedback on grammar, vocabulary and clarity, or translation of individual words and phrases. Review each suggestion and make the changes yourself, so that you learn from them.

Prohibited Uses of AI:
•  Content generation: submitting AI-generated or AI-rewritten text, in whole or in part, as your own writing.
•  Full-text translation: writing your work in another language (e.g., Turkish) and submitting a machine-translated version as your English work.
•  False sources: citing sources you have not read, or including references, quotations or data invented by AI.
•  Timed assessments: using AI during in-class work, quizzes or exams unless your instructor explicitly allows it.
•  Sharing protected material: entering personal data (your own or others'), patient information, classmates' work, or exam and course materials into AI tools.

Important Reminders:
•  AI is not infallible: AI tools can produce errors, bias and invented sources. Always check information against reliable sources.
•  Keep a record: save your prompts and the AI responses (e.g., screenshots or chat links) until your grade is final. Your instructor may ask to see them or ask you to explain your work orally.
•  Consequences of violations: undeclared or prohibited use may result in point deductions, a zero for the assignment, a failing grade, or referral for disciplinary action under university regulations (see Student Handbook, Section 7).
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DECLARATION OF AI USE
	Name: 
	Student ID: 

	Course and Section: 
	Instructor: 

	Assignment Title: 
	Date of Submission: 



[bookmark: _GoBack]1. AI Use (tick one)
☐  I did not use any AI tools for this assignment. (Go to Section 5 and sign.)
☐ I used AI tools as described in Sections 2–4.

2. AI Tool(s) Used
	Tool name and version: 
	Date(s) used: 


3. Purpose of Use (tick all that apply)
	☐  Generating or exploring ideas
	☐  Explaining concepts

	☐  Feedback on my outline or structure
	☐  Finding possible sources (I read and cited the originals)

	☐  Summarising sources (list them in Section 4)
	☐  Grammar and vocabulary feedback on my own draft

	☐  Translating individual words or phrases
	☐  Other: ____________________



4. Details of Use (add rows if necessary)
	AI tool
	What I asked (main prompts)
	How I used or changed the output
	Part of the assignment / source summarised

	
	
	
	

	
	
	
	

	
	
	
	


5. Student Declaration
By signing this form, I confirm that:
•  the information on this form is complete and accurate;
•  the submitted work is my own, and all AI-assisted content is declared above;
•  I have checked all facts and references, and I have read every source I cite;
•  I have not entered personal data, patient information or other people's work into AI tools;
•  I will keep my prompts and AI outputs until my grade is final and will provide them if asked; and
•  I understand that an inaccurate or incomplete declaration may be treated as academic misconduct.

	Signature: 
	Date: 


Submission: Save this form as a PDF and upload it with your assignment on Moodle. If you have any questions about AI use in your assignment, please consult your instructor.
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